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	Task Brief:
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Items highlighted in yellow are tasks for you to complete
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ERG100  Ergonomics Design an Office Worksheet

Name: 

Date:

Topic: 
THE DIGITAL OFFICE
Stuart Edwards has decided to set up a small desktop publishing business and has leased a small shop unit in a light industrial area.  The floor plan of the unit is shown below (not to scale).






Stuart plans to produce the following from this unit:

· Black & white leaflets and flyers

· Colour leaflets and flyers

· Business cards

· Colour brochures (tent-fold, 3-panel etc)

At first Stuart plans to run his business by himself whilst employing a part-time receptionist / secretary.

Your Task

Use a graphics package to make a copy of the diagram above (use most of one page).

Now use the graphics package to place the furniture that you think Stuart should have to run his business with. Make sure that the diagram is clearly labelled. Also place any computer hardware that is required.
 

Produce a word processed list of the items that you have included and a brief description of what the item is, what it is used for and why you put it where it is.
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